
Voice Mail Instruction Sheet 

  

 

  
 

    

 

 

 
 

 
   

 

 

    

 

 

Meridian Mail   
   (2)  PLAYBACK  OPTIONS:  5          #          76 

Logging into Voice Mail    Listen to Message 1 Skip Back              Start        Stop      79   Delete 
From your extension:     2 Replay  71 Reply       Recording    Recording     Send          Message 

      3 Skip Forward 
1. Dial x 8595      4 Previous Msg               
2. Press #      6 Next Msg     
3. Enter your password    9 Call Sender         Enter Mailbox No.    5   #          79 
4. Press #         73 Forward      Separate with #         Start        Stop      Send 
                 End with Another #       Rec. Rec. 
From another extension 
 
1. Dial x 8595                   76  
2. Enter your mailbox #  82  External 1   5   #  2  Delete  
3. Press #         Personal  Internal 2    Start Record-         Stop        Review 
4. Enter your password       Greeting  Temporary 3      ing Greeting   Recording      4 
5. Press #                 Main 
                  Menu 
 
From anywhere  
 
1.  Dial 330-823-8595   84 
2.  Enter your mailbox #       Password  Enter new password  Enter new password  Enter old password 
3.  Press #           Change  then Press #   then Press #   then Press # 
4.  Enter your password 
5.  Press # 
 
 
To Exit Voice Mail                76 
                          Delete 
1.  Press 83 to exit         82  +  9       5  Say your First        #   2 
           Personal          Start  Name then your        Stop          Review 
         Verification        Recording  Last Name     Recording       4 
For Help                 Main 
                  Menu 
1.  Press * for help 
 


